Creating and Setting Up an ACA Account

Register for an Account - Login

Plaase vist our help page for
ou browser to try again.

Search.

Permits  Licensing  Planning and Zoning ~ Complaints/Violations  Public Works

Advanced Search

Sign In

USERNAME OR EMAIL:"

prsswone: ]

Forgot Password?

Remember me on this device

Not Registered?

CREATE AN ACCOUNT

the PERMITS or L records.

u gister for ply

1 you are  new user and will be appiying 10 @ Permi, requesting an Inspecton of applyIng for a License you Must register for  free Land Use Navigator (LUN) account by clicking o the “Register Now" button. It only
takes ple steps. You wil be asked to pr information:

+ Usemame and password

« Securtty question and answer

+ Contact information
(tyou

1 you are an existing user, please enter your user name and password In the boxes and click on the Login button to login to the system.

pplications, d receipts, , check on the status of pendi nd more!

Once you are logged in, you may

What would you like to do today?

Login Information

STEP 1 OF 2: ACCOUNT DETAILS

% Required Fields

USERNAME:+

E-MAIL ADDRESS:+
pwbendOO@aacounty.orgi

PASSWORD:»

TYPE PASSWORD AGAIN: *
ENTER SECURITY QUESTION:«
Select v

ANSWER:+

| have read and accepted the above terms. Terms of

Service O
CONTINUE
[ BACK ]
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Creating an Account
On the ACA Homepage, Click Create an

Account.

Login Information
Fill out your login information.

Click Continue.



Creating and Setting Up an ACA Account

Select Contact Type

STEP 2 OF 2: CONTACT DETAILS Contact Type
Select Individual.
Individual
Organization Organization will be used later in the account

set up process to add a contractor.

Select Contact Type

STEP 2 OF 2: CONTACT DETAILS

Fill out your Contact information.

@ 'ndividual

Organization

%k Required Fields

FIRST:+
Scott

MIDDLE:

LAST:+
Blizzard

NAME OF BUSINESS:
AACO RoWP

MOBILE PHONE*
(443)822-2356

PERSONAL PHONE

(410)222-7344 Your primary phone number can be used in the
{ EmALL:- ] required Mobile Phone field.
scott.inzzard@aacounty.orgI

Add Address
[ BACK } Click Submit.
*=if you .!re’::pp::;:ncmg difficulties logging into y broy hi data to try again.
[ search [a ]
D Account Confirmation Page
Congratulations. You have successfully registered an account TO CO I’ltl n u e you r ACCO u nt Setu p Logl n .

Account Information
N scolt

s eston o the first time you a plane?
Contact Information

Phone 1 4438

o

¥ Contact Addresses.

Showing 0-00f 0
Address Type Recipient Address status Start Date End Date Action

No records found,
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Creating and Setting Up an ACA Account

Register for an Account ~ Login

Please v
i you are

cing diffiulties logging into yt ‘browser cache/ ing his to try again.

Soarch o |
LCLLE Permits  Licensing  Planning g and Zoning  Complaints/Violations  Public Works
DM

Sign In

USERNAME OR EMAIL:*
Scott.blizzard@aacounty.org

PASSWORD:"

Forgot Password?

Remember me on this device

Logged In as:Scon Bizzard_ Collections (0) ™ Cart (0)  Account Management  Logout

Ploase vt our holp page for
sy loggs I to try again.

Permits  Licensing  Planning and Zoning ~ Complaints/Violations  Public Works

Dashboard My Records My Account Advanced Search

Hello, Scott Blizzard

Savad in Cart (0) View Cart My Collection (0) View Colections

There are no items in your shopping cart right now. You do ot have any collections right now.

View All Records.

No records f

Logged in as:ScottBiizzard  Collections (0) ™ Cart (0)  Account Management ~ Logout
Pleaso it pag
-, 1ry again.

Search [a ]
m Permits  Licensiny g Planning and Zoning ~ Complaints/Violations  Public Works
Dashboard My Records My Account Advanced Search

Manage Your Account

own below. Click

Login Information Edit

License Information Add a License.

z |

Showing 0-0 of 0
State License # License Type. Issued On Expired Date status Action Gountry

Norecords found.

Contact Information Add a Contact

Showing 1-10f 1
First Name Middio Name. Last Name. BusinessName SN FEm Contact Type Status Action Full Name.

Seott Biizzard AACO ROWP. Individual Aoproved Actions » Scott Blizzard

Trust Account Information

Showing 0-0.0f 0

AccountiD Agency Balance Description status Ledger Account Action
No records found.

Delegates Add a Delegate
People who can access my t
Hone
People who: th es:
Hens
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Login
Sign In with the account you just created.

Click Account Management.

Account Management
Use the Account Management page to add the
Contacts, Contractors and Account Delegates.

Contacts (Individual) are selectable during the
application process.

Contacts (Organization) are contactors
selectable during the application and/or
reporting forms.

Adding Contacts and Contractors
Click Add a Contact.



Creating and Setting Up an ACA Account

* Typa:

Select Contact Type

I Individual

Adding a Contact
Select Individual.

Click Continue.

Contact Information

Individual v
*First: Middle: *Last:
Patrice Walker

Name of Business:

*Mobile Phone Personal Phone

(410)222-7344 (410)222-7344

*E-mail:

pwwalk06@aacounty.org

¥ Contact Addresses

Add Contact Address

To edit a contact address, click the address link.

Showing 0-0 of 0
Address Type Recipient Address

No records found.

m m Reaeienge

Status

Start Date End Date  Action

Contact Address Information

Address Type:
Mailing Address -

Address Line 1:

2662 Riva Road, Suite 310

Address Line 2:

City: State:
Annapolis MD

ZIP Code:

21401

Save and Close Save and Add Another m Discard Changes

Contact Information
*First: Middle: * Last:

Patrice Walker

HName of Business:

" Mobile Phone Personal Phone
{410)222-7344 (410)222-7344
* E-mail:

pwwalk6@ascounty.ong

 Contact Addresses.
Add Contact Address
To odit a contact address, chck the address ink

+" Contact address added successtully.

Showing 1-10f1

Recipient Address

2662 Riva Road, Sute 310

Address
Type
Mailng
Address.

Status

Start Date End Date  Action

Actions w

x Select Individual.
Fill out the Contact Information fields.

The primary phone number can be used in the
required Mobile Phone field.

Click Add Contact Address.

Contact Address
Select Mailing Address.

Complete the Address fields.

Click Save and Close.

Click Continue.
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Creating and Setting Up an ACA Account

Select Contact Type

*Type:

[0rganizanon

" Continue S RRTTEN

Contact Information

*Individual/Organization:

Organization v

*First: Middle: *Last:

Name of Business:
AACO Contracting

*Mobile Phone
(410)222-7344 (410)222-7344

*E-mail:
scott.blizzard@aacounty.org|

¥ Contact Addresses

4 Add Contact Address

To edit a contact address, click the address link.

Showing 0-0 of 0
Address Type Recipient Address

No records found.

[ continue I cloar [EESELIINS

Personal Phone

Status

StartDate EndDate Action

Contact Address Information

Address Type:
Mailing Address -

Address Line 1:
2662 Riva Road, Suite 310

Address Line 2:

City: State:
Annapolis MD

| Save and Close Save and Add Another m Discard Changes

Contact Information
*First: Middle: * Last:

Patrice Walker

HName of Business:

" Mobile Phone
{410)222-7344 (410)222-7344

* E-mail:

pwwalkD6@aacounty.ong

* Contact Addresses

Add Contact Address

To odit & contact address, click the address fink
+ Contact address added successfully.
Showing 1-10f 1

Address
Type

Mailng
Address

§ Continue ) Clear [EEEHEEIEREE

Recipient Address

Personal Phone

ZIP Code:
21401|

2662 Riva Road, Sute 310

Status

Start Date EndDate Action

Actions w

Adding a Contractor
Select Organization.

Click Continue.
Select Organization.
Fill out the Contact Information fields.

Enter the Contractor’s name in the Name of
Business field.

The contractor’s name must be spelled and
formatted identically as the Organization Name

submitted by the Utility during registration.

The primary phone number can be used in the
required Mobile Phone field.

Click Add Contact Address.

Contact Address
Select Mailing Address.

Complete the Address fields.

Click Save and Close.

Click Continue.
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m Permits  Licensing  Planning and Zoning ~ Complaints/Violations  Public Works

Dashboard My Records My Account Advanced Search

Adding an Account Delegate
e s Account Delegates have access to all of the

permits submitted under your account.

Giizan Account

Login Information Edit

Account Delegates must have an ACA Account.

To what city did you go the first time you flew on a plane?

The Delegate must accept the delegate
request.

License Information Add a License
u Your o

public user accour

Showing 0-0of 0
State License # Licanse Type ssued On Expired Date Status. Action Country

No records found,

Contact Information Add a Contact

Showing 1-3 of 3

You can remove an Account Delegate at any
time. Once removed, they will lose access to

First Name Middle Name. LastName. BusinessName SN FEN Contact Type Status Action Full Name

o e o e your applications.
ey ey
= T R

Trust Account Information

Showing 0-0of 0
AccountID Agency Balance Descrition. Status Ledger Account Action
No records found,

Detegates Click Add a Delegate.

People who can access my account
None

People whose account | can access
Nore

Add a Delegate x Enter the Delegate’s Name and E-mail

Enter the name and e-mail address of the person to whom you would like to grant delegate access to

your account. Ad d re S S
.
*Name *E-mail Address
Patrice Walker (pwwalkos@aacounty.org|

Set Delegate Permission C h k h A b
Delegates can view records across all categories unless you choose to restrict them to specific ec t € ACCeSS boxes.

categories.
View Records in all categories (Change)

For the following permissions, the available categories are limited to the ones that you have granted
the delegate access to view records.
Create Applications in all categories (Change)

Renew Records in all categories  (Change)
Amend Records in all categories  (Change)
Manage Inspections in all categories (Change)
Manage Documents in all categories  (Change)
Make Payments in all categories (Change)
Add Personal Note

N —— c Check the CAPTCHA box.

yyyyyyyyyyyyy

cancel Click Invite a Delegate.

Delegates Add a Delegate.

e The Delegate will need to login to ACA and
eople who can access my account
e Accept the request.

Add a Delegate

People whose account | can access

pwbiz01@aacounty.org (pwbiz 1@aacounty.org) Actions v
Last accessed account on 121812024

soott bizzard (scott bizzard@aacounty-org) Ject

Invitation received on 012212025
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