Submitting an Individual Permit Application (Non Utility)
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Individual Permit Application

Step 1: Contact Information>Contractor Information

*indicates a requied fel.
Applicant Information

Applicant Information

* Please select which utility company: (2)
General Row Work

Applicant
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Application Delegates
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Showing 0-0of 0
Full Name Business. Name ContactType  WorkPhone  Fax E-mail Action

No records found.

Job Site Address

For best results, enter just the Street Number and the first few characters of the Sireet Name, then hit Search. Alist of orrect address from the list

“Street No. “Street Name: Street Type: Unit No.:
Riva D
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Individual Permit Application

Applicant Information
Select General/RoW Agreement/Government
If you’re a Utility, refer to the Utility Instructions.

If you select Government, you must provide a
County Project Number in one of the Job
Number fields.

Applicant

Click Select from Account and select your
name form the Contact list.

You can add your information in the Account
Management section.

Application Delegate

Click Select from Account and select your
Delegate form the Contact list.

Select Application Delegate in the popup
window.

A Delegate entered in this section will only
have access to this permit.

You can add enter a Delegate directly or select
from your Contact list.

Job Site Address

Enter a House Humber (Street No.) and the first
couple of letters in the Street Name field.
Click Search.

Select an Address in the popup window. Then
click Select.

The address should be located somewhere in
the proposed work area.

Only enter the house number and the first
couple of letters of the road name.

You must click Clear between entry attempts.
In the popup only select an option form the
Address section. Ignore the other sections.

If you make a mistake entering the address, you
must click the Clear before another attempt.

Click Continue Application.
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4 Contact
Information

Step 2:Contractor> Contractor
* indicates a required felt

To add new contacis, cick the Select ffom Account or Add New button. To edit a contact, cick the Edit ink.

' Contact added successfully.
Scott Blizzard
Al

Add Contact Address

To edit a contact address, cick the address ink.

Showing 1-1 of 1
AddressType  Address. Action

Maiing Address 2662 Riva Road, Suite 310 Actions v
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1 Contact
Informtion S
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Use the map to select street segments.

2662RIVARD.ANNAPOL X | Q *
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Microton, Est TomTom, Garmn, SafeGraph, GeoTechnooges. o METINASA, USGS, EPA, NS, US Censis ... Powered oy s

Contbutors, Courey vom

Map Information

Road Information

* Selected Road f
Names: RWARD

Proposed Work Information

*Description of Work: * Anticipated Start Date:
Description of Ve oz10/2025
o
&,
Job Number: Additional Job Number:
1231567850 ose7ss1321
*Duration of Work *Purpose:

RACO Uity Operstons

Type of Work
Type of Work
Electric: —
carv: Copper:
o O
Fiber Optic: Water:
0
Sewer: Stormuater.
) 0
Other:
[Cemmsrmmeree | Coninue Appicaions
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Contractor
Enter the Contractor’s information or select
from your Account.

Click Continue Application.

Map Tool

Start typing the house number and street name
in the map search field.

Click on the roads for the proposed work

Clicking on a road will toggle it on or off.
The map only displays Anne Arundel County
maintained roads.

Red - Arterial
Green - Collector
Blue - Local

Map Information
Displays the roads selected on the map.

Proposed Work

Description of Work

Enter a brief description of the proposed work.
Anticipated Start Date

The date must be 7 to 30 days from the current
date.

Job Numbers
Enter up to two job nhumbers.

Duration of Work
Enter the Anticipated duration of work.

Proposed Work
Select the best option form the dropdown.

Type of Work
Click the check box best associated with your

proposed work.

Click Continue Application.
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Step 4:Location Information>Location Information
All quantities for construction activity must be entered.

Outside Paved Area

Outside Paved Area

Showing 1-3 of 3
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In Pavement

Edit each road listed.

Every field is required. Use a zero in any unused
field.

Number of Road Cuts

Enter the number of proposed road cuts.
Number of Road Crossings

Enter the number of proposed road crossings.
Longitudinal Road Bore

Enter the bore footage. Longitudinal road bores
are not road crossings.

Trenching

Enter the trench footage in the roadway.

Lane Closure

Select Yes or No.

Road Closure

Select Yes or No.

Outside Paved Area

Edit each road listed.

Every field is required. Use a zero in any unused
field.

Grass Bore Footage
Enter the bore footage
Grass Trench Footage
Enter the bore footage.
Sidewalk Cut

Select Yes or No
Driveway Cut

Select Yes or No
Driveway Bore

Select Yes or No
Aerial Footage

Select Yes or No

Click Continue Application.
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5 Appication , Location
Information Information

Step 5:Road Cut Information>Road Cut Information

indicates a required field

Road Cut Information

Road Cut Information

Showing 1-2 of 2

0 Stoet Name Patch Length (umber in Feet) Patch Wit (Number n Feet)

0 RVARD

Continue Application »
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Step 6:

batch uploaded then oneata For te the iy
applcation.

1 ? You are required to upload
2. The following information must be provided when ap

b. SHA Typicals wil be req
< Detour plan

i you h nac
il be required I you have a road closure.

o upload.
you a prior o approval
Sizo Latest Update Actio

No records
“Type: Description: Remove
Backup Documents + Optionel notes -

y -

°®
File:
Backup Documents pef

100%

“Type: Description: Remove
Site Specifc Traffc Control Plans v OPtonal notes.

° -

°®

Fil:
Site Speciic Traffc Contrl Plan paf
100%

“Type: Description:
SHA Typicals tonal notes.

°®

File:

s tpeat o [ corurue [ nos Y Romovean |
o

°®

Continue Application »
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Road Cut Information
This section will only display if a number was
entered in the Number of Road Cuts Field.

Edit each road listed.
Every field is required. Use a zero in any unused
field.

Enter the Length and Width of the proposed
road cuts.

Attachments
Select Add to upload you required documents.

Once the documents have been selected, click
Continue.

Label the Attachments.

Attachment Labels

Backup Documents
Construction Plans

Detour Plan

Paved Trench Justification

Right of Way Agreement

Road Closure Form

Road Closure Justification

Road Closure Outreach Materials
Road Closure Outreach Plan
SHA Typicals

Site Photos

Site Specific Traffic Control Plans
Supporting Documents

The app will let you know if you are missing a
required attachment.

Click Save.

Review the Attachments and Labels.

Click Continue Application.
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Appiication Location 5 Road Cu 6 SUp
12 infomation * information maior 6 Doc

Step 5:Road Cut Information>Road Cut Information

*indicates a required field.

Road Cut Information

Road Cut Information

Showing1-2012
0O StrostName Patch Width (Number n Feet)
0 RVARD 1 ' Actions v

o RIVARD 1 1 Actions v

Please ssiectwhich  Verizon
utilty company:

Continue Application »

Applicant Edit

E-mai:pwhiz01@_sacount y.org
Application Delegates Edit
Showing 1-10f 1

FulMams  BusinssaNsme ComtactTyps  WorkPhoms  Fax Eman Action

Pabicoaber  Adconowe  AZpCAon SRR

Job Site Address Edit

62 VA RD
ANNAPOLIS 21401

Map Information
f— =3
Selected RD.AVA LNRIVARD
Proposed Work
Pt Wk iareten =3
Description of Work: Description of Work Anticipated Start Date: 02/10/2025
Jos Numiber: 1274567890 Additional Job Number:
Duration of Werk: 5 Purpose: AACG Utity Operations
Type of Work
reation [ e |
Bectric: No Gas: No
CaTV: No Copper: N
Fiter Optic: Yes water: No
Sewer: No stormuwater: N
Other: N

File Upload

BAUSUM RD 2 o
RIVARD [ [ 0
MARDUISE LN o o

BAUSUMRD o o N o o
AwARD o [ e N "o o

AROUISE L o o N o o

Road Cut Information
Rond O ks [ e |
Strost Hame. Batch Longth (Humbsr I Fast) Fatch Wt lumber In Fast]

BAUSUM RD 1

BAUSUMRD 1

e olkzwing types o documents. Subjsct 1o e £olcted informatian, you may be requseed b it a

- [Fe=s acbon
e ke sanzans Actionsv
e Sprete Trcanie 130005 — Actionsw
. a0k sanzaues Actionsy
Comsincon e . J— Actions-w
1 certify that | have read and i part of this i complete, and -
hasbeen amited 5y checking e b below | sremthatl fging acFing i appi
-
[ By checking this box. | agree to the above certification. Date:

Continue Application »
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Application Review

Click the Certification.

Click Continue Application.
Complete the Payment Process.

Payment is due for RoW Agreement and
General RoW Work applications

Payment is collected in three stages during the
permit process.

The nonrefundable application fee is due
before submitting an application.

The permit fee is due when the application
review is complete before the permit is issued.

Any additional fees accrued during
construction will be collected when the work is
complete.

Click Continue Application.

The confirmation number will be displayed on
the next page.

Once the application is submitted, fees are
submitted by selecting Home/My Records/Pay
Feed Due under the Record Number in the list.
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